
HULBERT COMPUTER LABS  

Information for Faculty and Department Chairs  

The Facilities:  

The Hulbert Hall Computer Instructional Laboratories are administered by the College of 

Agriculture, Human, and Natural Resource Sciences for the benefit of all Departments 

within the College. The ground floor of Hulbert Hall houses two college computer 

instructional labs and can be scheduled for instruction and other purposes. The 

computer lab located in room 5 is a 25 student workstation facility with an additional 

workstation for instructors, which is connected to an overhead projection system. The 

computer lab located in room 21 is an 11 workstation facility with an additional 

workstation for instructors, which is also connected to an overhead projection system. 

The projectors in both computer labs can be connected to an instructor's laptop for 

projection.  

Computer Labs Scheduling:  

CAHNRS Operations 

Email: cit.support@wsu.edu  

Phone: (509) 335-3460 

Scheduling Protocol and Procedures  
The Hulbert Computer Instructional Laboratories are departmental run labs and so all 

scheduling requests must be made to and approved by the existing lab manager. 

Scheduling priority will be afforded first to courses taught within the College of 

Agriculture, Human, and Natural Resource Sciences (CAHNRS). The labs are available 

to be scheduled by courses not affiliated with CAHNRS on a first come, first serve basis 

so long as the requested time period does not conflict with an existing or future 

CAHNRS course. 

 

Prioritization Precedence 
1. Existing courses (i.e., those courses taught in the previous year [or alternate year] 

and same semester) have precedence for the same lab, days of the week, and 

meeting times. 

2. Courses or sections which did not make minimum student enrolment (but did make 

minimum enrollment prior to that), and were therefore canceled the previous 

semester taught, may retain their previously scheduled lab, days, and times with 

justification by their Department Chairperson. 

3. Courses which utilize a lab the entire semester have precedence over courses 

which utilize a lab less. 

4. Course instructors may negotiate among themselves to switch labs, meeting days, 

or meeting times as long as the results are clearly communicated with the lab 

manager and do not adversely affect students enrolled in their classes. 

5. New or existing courses may schedule a lab time based on unscheduled lab hours 

or may challenge for an existing scheduled time occupied by another class that is 

not affiliated with CAHNRS or if prioritization precedence applies. 



6. Courses wishing to challenge for a prior existing semester, date, time and space 

currently assigned to another course, must do so one year prior to the course being 

taught. This will allow time for a displaced course to find an alternative place and/or 

time. 

7. Courses taught in alternate years should be paired with other alternate year courses 

that can be taught during the same time space. This may be the result of one 

instructor teaching alternate year courses back to back or may be coordinated 

within a department or between departments. Coordination of alternate year 

courses is the responsibility of the departments. 


